YTBEPXIEH

NPUKa3OM rNAaBHOMo Bpa4a

KOI'bY3 «Kymemuckan LIPE»
OT __ 09.0LAtF Ne 3/-8

KOEKC 3TUKWU N CNYXEBHOTO NOBEAEHUA PABOTHUKOB
KOFBY3 «KymeHckana LIPB»

1. OBGwKe nonoxenun

1.1. Kogekc atuku u cnyxebHoro noseaeHunsi pabortHukos KOMEBY3 «Kymenckas LIPE»

(hanee - Kopekc) paspaGotaH B COOTBETCTBMM C  MONOXKEHUAMU METOAMUECKUX

pekomeHAaumi no paspaboTke n NMPUHATUIO OpraHU3aLVaMN Mep Mo NPeaynpexaeHNo U

NPOTUBOAEWUCTBUIO KOPPYNUUY, YTBEPKEEHHBIX MUHNCTEPCTBOM TpyAa 1 COLMANEHON 3aLLMTbI
® 08.11.2013.

1.2. Kopekc yctanasnusaet ofume npasBuna v cTaHfapTsl NOBeAeHUA paboTHUKOB
OrbY3 «Kymetickas LIPB» (manee — OpraHusauws), 3aTparvBaiolmMX 3TVKY OENOBbIX
THOWEHUA K HanpaBneHHbIX Ha (POPMUPOBAHUE STUYHOrO, AOBPOCOBECTHOrC noReAeHKUs
aboTHuKOB 1 OpraHusauvn B LIENOM.

1.3. Kogekc npuseaH noBbiCUTL 3GEKTUBHOCTL BbINOAHEHUS paboTHUKAMM
praHusauvn CBOUX AOIMKHOCTHLIX 0053aHHOCTEN, a Takke:

~ CIYXXUT OCHOBOWK (POPMUPOBAHWUA OOMKHOW MOpanu, NpotecCUoHanbHOW YecTH |
NY>KeOHOTro 3TUKeTa paboTHUKOB;

- OpueHTuMpyeT pabOoTHMKOB B CUTYauMaX KOHMMWKTA WHTEPECOB W  3TUYECKOW
SonpeaeneHHOCTN Nnn NHLIX OBCTOATENLCTB HPABCTBEHHOTO BbIGOpPA;

- cnocoGerByeT BbipaboTke NOTpebHOCTN cobnogerus npodeccMoHanbHO-3TUYECKUX

HOPM NOBELEHUS;

- BbICTYNaeT Kak WHCTUTYT ODLIECTBEHHOIO CO3HaHWA W HPAaBCTBEHHOCTY paboTHUKOS,
NX CAMOKOHTPONSA.

1.4. flerictene Kogekca pacnpocTpaHaeTcs Ha BCEX MWL, ABMSOWUXCA paboTHUKaMM
OpraHn3aumn 1 Haxofslmxcs ¢ Hell B TPYAOBbIX OTHOLUEHWAX, BHE 33BUCMMOCTA OT
BAHMMAaEMON AOHKHOCTU U BbINONHAEMbIX hYHKUWA.

1.5. 3nanve un cobmiogenue paGotHukamu OpraHusaumn nonoxeHuil Kogekca
ABMRETCA OOHVM U3 KPUTEPUEB OUEHKA KavecTeBa uX npodeCCMoHanbHoW ASATensHOCTU U
TPYAOBOW ANCUNNNINHLI.

1.6. CogepxaHne nonoxeHwint Kogekca [OBOAUTCA AC CBEAEHMA BCeX PaBOTHWUKOB
OpraHnsauun.

2. OGuwmre NPUHLMNLI U paBuna NoBegeHWA paBoTHUKOB OpraHn3aLum

2.1. Bce pabotHukm OpraHnzauunm o6sa3aHbl CrefoBaTk CcrnegylowmM  obwmm
NpUHUUNaM U NpaBnnamM NOBeASHWA:

- CoOnio4eHe BLICOKMX 3TUMECKMX CTAHAAPTOB NOBEAEHNUS!

- NoAAepKaHNe BbICOKUX CTaHapToB npoceccuoHanbHOW AeaTenbLHOCTH:

- CNeaoBaHne NyYLWMM NPAKTMKaM KOpNopaTUBHOID YNPaBNeHUs;

- CO3AaHne 1 noaaepaHne atMocdepsl JOBEPUA N BIAUMHOTO YBAXKEHWS,

- CneposaHue NPUHUMNY BOBPOCOBECTHON KOHKYPEHLWUH;

- COBNIoABHNE 3aKOHHOCTM 1 NPUHATLIX HA ceba AOroBOPHLIX 06A3aTENbCTB;




- cobnoaeHne NpUHUMNOB OBBLEKTUBHOCTM W YECTHOCTW MpU NPUHATUK KagpOBbIX
PeLUEHNA,

2.2. PabotHukm OpraHmsaunn obssaxsbl:

- cobniogats AefCTBYIOWME HOPMATUBHO-NPAaBOBLIE aKTh! POCCUICKOM Pegepaunu v
Kuposckoii ofnactu, He fonyckaTe HapylieHWe 3aKOHOB M WHbIX HOPMATWUBHO-NPABOBbIX
AKTOB;

- OCYLLECTBAATL CBOK ASATENLHOCTL B Npeaenax NpeaocTaBneHHbIX NOHOMOMWIA;

- MWCNONHATL [OMKHOCTHbIE OBA3aHHOCTM A0OPOCOBECTHO W Ha  BbICOKOM
NpoeccuoHanLHOM YpoBHE B Liensx obecneveHus sdektneHon paboTtsl Opraxdvsauun:

- OCYWEeCTBNATL CBOK NPOdIECCHOHANBHYI0 OEATENbHOCTL B Npedenax npefmera um
uenewn geatensHoctn Oprarnsaumm;

- NPY UCNONHERWN OOJDKHOCTHLIX 0BA38HHOCTEN HEe OKa3biBaTh NPEANOUTEHUS KaKuM-
Nnbo npodhecCUOHaNbHBIM UNY CoUManbHLIM MPYNNaM U OPraHusanusamM, BbiTe HE3aBUCUMBIMU
OT BAUAHWA OTAENbHBIX T[PpaxfdaH, npPOdECCUOHANLHLIX WNKM  couWanbHbIX rpynn U
opraHvsauni;

- NCKIIOYaTh AEeCTBUA, CBA3AHHLIE C BAMAHUEM KaKUX-NIMBO NUYHbLIX, UMYLLECTBEHHbIX
(PMHAHCOBBLIX) U UHBIX UHTEPECOB, MPEnATCTBYIOLWMX A0GPOCOBECTHOMY UCMOMHEHVIO MMM
JOMKHOCTHBIX 00A3aHHOCTEN!;

- cobniogate  cnyxkebHylo, NPodEcCUOHaNbHYIO 3TUKY ¥ npasuna AenoBoro
ROBEASHUS;

- MPOABNATL KOPPEKTHOCTE U BHUMAKME NO OTHOLUEHUIO K KIIMEHTAM M KOHTpareHTam
OpraHusauunmu;

- BO3fEpXKUBATLCA OT MOBEAEHWs, KOTopoe Morno Obl BLI3BATH COMHEHWE B
n06pPOCOBECTHOM UCNIONHEHUY PaboTHUKAMN JOMKHOCTHLIX 06A3aHHOCTEN, a Takke usberatb
KOH(PIMKTHBIX  CUTyauud, CnocoBHbIX HavecTu ywepS wx penyTauuM Wnu aBTOpPUTETY
OpraHuzaunu;

- NPUHUMaTb NPEeAyCMOTPEeHHbIe 3akoHogaTtenscTsom Pocculickoin depepaunn u
BHYTPEHHUMMW AokyMeHTamu OpraHusaymn Mepsl K HeonyLeHY D BO3HUKHOBEHNUA KOHMNMKTa
MHTEPECOB U YPErynupoBaHUO BO3HWUKLIETo KOHMINKTa UHTEPEecos;

- BO3AEPHKUBAaTLCA OT NyGNMYHBIX BbICKA3bIBAHWNA, CYKASHWA W OLUEHOK ASATENbHOCTH
OpraHusauuy, ecnm 310 He BXOAUT B JOSMKHOCTHLIE 0053aHHOCTM paboTHUKOB;

- MNOCTOAHHO CTPeMWUTLCA K OBecnedyeHuio xak MOXHO Oonee adheKTUBHOIO
pacnopsaXeHus pecypcamn, HaxoasummMuces B cdoepe UX OTBETCTBEHHOCTH.

2.3. PaboTHMKM 06sA3aHbl NpUHUMaTh COQOTBETCTBYIOLME Mepbl 110 obecneqeHunio
BesonacHoCTU W KOHPUASHUMANBHOCTM  MHOPMALMK, 38  HECAHKLUVOHUPOBaHHOE
pasrnalleHne KOTOPOW OHW HECYT OTBETCTBEHHOCTb W/MMW KOTOpas cTana W3BecTHa WM B
CBA3WU C UCNONHEHNEM AOMKHOCTHBIX 0643aHHOCTEN.

2.4. NpoaswxeHne paboTHukos OpraHusayun Ha BbILUECTOALYIO AOMKHOCTb AOMKHO
OCYLLIECTBIIATLCA TOMbKO UCXOAA U3 JENOBbIX Ka4eCTB pabOTHUKOB,

2.5. PabotHukK, 3aHumalowme pykosogawmne fonmkHocTy B Opradusauum, obssaHsbl:

a) NPUHUMATL MEpbl NO NPEA0TBPALLEHUIO U YPEryNnUPOBAHUIO KORMAUKTA NHTEPECoB;

6) npuHUMaTbL Mepbl NO NPEAYNPEXASHNIO KOPPYNLIAK;

B) CBOWM NWYHLIM NOBEAEHUEM NOAABATL NPUMEp YeCTHOCTW, BECNPUCTPACTHOCTA U
cnpaBeannBoCTy;

) cnocobcTeoBaTth QOPMUPOBAHUIC ONaronpuaTHONO MOPAaSbHO-NMCUXONOTUYECKOTO
KIUMaTa B KONNEKTUBE,;

[) B OTHOWEHWsX C MNOAYUHEHHBIMK [POSBNATL BLICOKYID TpeboBaTenbHOCTh,
NPUHLMNMANEHOCTb, HO OAHOBPEMEHHO He AOMNycKaTb BbICOKOMEPUA, NpeHebpexxuTensHoro

TOHa, rpyboCcTH, HEKOPPEXTHLIX K OCKOPBUTENLHBIX 3aMeYaHnii, HeOBOCHOBAHHLIX NPETEH3WI
N oBBUKEHWA;




€) yCTaHaBnmBaTh CNpaBesnuayio, PaBHOMEPHYIO CryXebHYI0 Harpysky noguMHEHHbIX,
HE  AonyckaTb AWCKDUMMHALMKM NyTeM NpeAoCTaBNEeHMs  OTASNbHBLIM paboTHUKaM
HesacnyxeHHeix bnar u npusunerui;

2.6. BHewnun Bun paGotHukos Opranusaumim MPW UCMONHEHUW WMU HOMKHOCTHBIX
00A3aHHOCTEN [OMKEeH COOTBETCTBOBATL OBLUENPUHATOMY JAEIOBOMY GTUIMIO, KOTOPGIl
OTNUHaI0T OPULMANBHOCTL, CASPXAHHOCTb, TPAANULMOHHOCT, AKKYPaTHOCTL.

3. PexoMeHpaTenkbHble 3TMYECKUE NPaBUNa NOBEACHNS PaGOTHUKOB

3.1. UcnonHssa cBou Tpyaoeble 0BA3aHHOCTY BCe paGoTHuku OpraHnsauun OOMKHbI
BO3AEPXKMBATLCA OT:

a) moBoro BMoa BbICKA3LIBAHWA M ASWCTBUIN ANCKPUMUHALMOHHOFO XapakTepa no
fpusHakam nona, BO3PAacTa, packl, HAUMOHANILHOCTWA, A3bIKA, rPa¥OaHCcTBa, COUMAnLHOTO,
MMYLIECTBEHHOTO ~ UNK  CEMEMHOTo  MONOXEHUs, NOSIUTUYECKUX WM PErMFUO3HBIX
NPEANOYTEHWA;

0) MobbiX NMUYHBIX U BUHAHCOBLIX CRA3GH, KOTOpble MOMYT BbiTb pacuUeHeHbl Kak
CKAZAHUE NOKPOBUTENLCTBA KakMM Obi TO HY Bbifio NUUEaM B LUensx npuobpeTeHus umm fpae,
OCBOOOXAEHUA OT 065a3aHHOCTEN UK OTBETCTBEHHOCTMU;

B) MOCTYNKOB, KOTOPbI@ MOMMK Obl BbI3BATH COMHEHWE B OBLEKTUBHOM WCHOMHEHMN
paboTHukamun cnyxebHbix 06a3aHHOCTEN:

r) rpyBocT, HeueH3ypHORM peun, nNpPOSEBHEHWI npeHebpexUTensLHOro  ToHa,
BaHOCYMBOCTY, NPEAB3ATLIX 3aMedaHnit, NpeabaBeHNA HENPaBOMEPHBIX N HE3ACHYKEHHBIX
OGBUHEHMI;

A) YIpo3, OCKOPOUTENbHBLIX BbIPAXEHW URK penruk, AeUCTBUI, NPEnATCTBYIOLLNX
HOpManbHOMY OBLLEHWIO MK NPOBOLVIPYIOWINX NPOTUBONPaBHOE NOBEAEHWE:!

@) MPUHATAS NUWK, KYPEHUST BO BPEMA CywebHbIX cosellaHun, Secea, wHoro
CyxebHoro obLeHns ¢ KNMeHTaMu u KoHTpareHTamu OpraHusaumu:

3.2. PaboTHukn npu3BaHbl cnocoGCTBOBATL CBOWM cnyxebHbIM  noBegeHvem
YCTAHOBINIEHUIO B KOANEKTWBE  AENOBbIX  B3AWMOOTHOLUEHWA M KOHCTPYKTUBHOIO
COTpyOHWMECTBA APYr C APYIOM.

4. OTBeTCTBEHHOCTD

4.1. Hapywennem Kopekca npuaHaeTcss HeBbINONHEHUE WU HEHagnexaulee
BbiNONHeHe  paboTHMKOM  yCTaHOBREHHLIX Koaekcom  mpuHUMNOS, HOPM © npasun
10BEAEHNA, @ Talke COBepWeHWe pPOCTYNKa, NOpoYallero 4YecTb paboTHWUKA unu
DpraHuzayun.

4.2. Cobnwgerne paboTHUkamn OpraHvwaaLnm nonoxeHun Kogekca yuuteiBaeTca npu
HaNMKEHUM JUCLMNIMHAPHBIX B3bICKAHWIA,




